To View Slide Show

1. Select View in the menu bar.

2. Select Slide Show to set the slides to full screen.

3. Use the Down Arrow on the key board to move
foreword in the Power Point.

4. Use the Up Arrow on the key board to move backward
in the Power Point.

To Exit Slide Show

1. Select Esc on the keyboard.
2. Select the “X” on the top right side of the screen to
close down the program.



FGISonune Course 3

FGIS Official License
Program
Authorized Personnel
Assign a License Number



Introduction

1 The purpose for the development of the FOL program is to
automate the current license procedure. This move will
provide customers with web-based access to all license
procedures.

 All procedures will be conducted through the FOL program.
This will result in the ability to provide highly accurate,
uniform and consistent results with fewer man-hours spent.

[ The FOL program was developed only to enable the
automation of all license-related activities.



Objectives

O This course will take you through the steps needed to obtain a license number
in the FGIS Official Licensing (FOL) program.

O 1t will lead you through different areas of the program and will identify the
various tabs and toggles used within the program.



Access to FGISonline Programs

To begin the process enter this URL into your web
browser - https://fgiss.gipsa.usda.gov.

*= This URL leads to a training site.

= No information that needs to be saved should be
entered into this site.

= All information entered into this site is subject to being
erased.

" Information on this site may be fictional.


https://fgiss.gipsa.usda.gov/

Staging Server Menu — Full Time Employees

USDA Unitad Stales Depariment of Agriculluse -
ﬁ Grain Inspection, Packers & Stockyards Administration Staglng

O A full-time FGIS
employee must first be

registered in the
FGISonline program —

; About GIPSA : Help : ContactUs | Login

You are hers

Select one of the following Choices:

Organization and
Browse by Subject nspection Data WareHouse (IDW)
Personnel (OPA) spaction pata Wareriouss (10

» FGIS Menu
- Inspecticn Data
WareHouse [IDW)

Certificates {CRT)

- Certificates (CRT) Delegations/Designations and Export Registrations (DDR)

D Thls program IS - Bell=iEns, Equipment Capability Testing (ECT)

Designations and Export
Registrationzs (DDR)

accessed by SeIeCtlng - Equipment Capability Inspection, Testing, and Weighing {ITW)

Testing (ECT)

GCBS Menu. - Inzpection, Testing, =nd FGIS Official Service Provider Licensing (FOL)

Weighing (ITW)

- FGIS Official Service Quality Assurance and Control (QAC)

Provider Licensing (FOL)

- Quality Assurance and
Control {QAC)

GIPSA | USDA.gov
Accessibility Statement | Privacy Policy | Nen-Discrimination Statement | Information Quality | FirstGow | White House

‘ FOIA | Access




Staging Server Menu — Full Time Employee

O The program,
Organization and
Personnel (OPA) is
selected to register a -
fU”‘time FGIS Home About GIPSA Help : Conta

employee. [search

l_]IS])“Al United Statas Daparlment af Agriculture

—_——
- Grain Inspi United States Department of Agriculture - Grain Inspectlon
Packers and Stockyards Administration

Yaou are here

Select one of the following Choices:

D The OPA program W|” Issue Tracking (ITS)
y GCBS Menu

nOt be Covered in thIS IR ETERTE T GAM Authorization System [GAS)
course. Cymtam aagy

Organization and Personnel (OPA)

- Organization and

P I (OPA . . \
SESITE D8 Code Variable Maintenance (CWM)

. - Code Variable

D We Wl” assume that Maintanance (CVM) Agricultural Product Standards {APS)
the full-time employee standarde (APaY
is registe red . - Customer Information

Management [CIM)

Customer Information Management {CIM)

+ FGIS Menu

[ Select the FGIS Menu
selection.

GIPSA | USDA.gow




Staging Server Menu

[ Click on EGIS Official
Service Provider Licensing

(FOL) to enter the FOL
program.

O The Staging server is to
be used for practice
only.

O No data that is entered
into the FOL program
through this site will be
saved.

USDA Unitad Stales Depariment of Agriculluse -
ﬁ Grain Inspection, Packers & Stockyards Administration Staglng

; About GIPSA : Help : ContactUs | Login

You are hers

Select one of the following Choices:

Browse by Subject Inspection Data WareHouse (IDW)
+ GCBS Menu
» FGIS Menu
- Inspecticn Data
WareHouse [IDW)

Certificates {CRT)

- Certificates (CRT) Delegations/Designations and Export Registrations (DDR)

- Delegsations,
Designations and Export
Registrationzs (DDR)

Equipment Capability Testing (ECT)

- Equipment Capability Inspection, Testing, and Weighing {ITW)

Testing (ECT)
- In=pection, Testing, and T 215 Official Service Provider Licensing (FOL)
Weighing (ITW)

- FGIS Official Service Quality Assurance and Control (QAC)
Provider Licensing (FOL)

- Quality Assurance and
Control {QAC)

GIPSA | USDA.gov
' FOILA | Accessibility Statement | Privacy Policy | Non-Discrimination Statement | Information Quality | FirstGowv | White House




eAuthentication Login

USDA United States Departiment of Agricullure
@l USDA eAuthentication

eAuthentication with Level ——— Elhiwﬂl_ !‘--i!

2 ACCESS iS nEEdEd in Order Home | About eAuthentication: Help | ContactUs | Find an LRA
to enter the site. (Quicklins ¥ — |

LT eAuthentication Login

+ What is an account?

b Create an account

User ID: |

Enter your User ID and ? Upde youraccourt Forgat your User 107
Password. Password: |

I Local Registration
Authority Login Forgot your Password?

Change My Pazzword

Click on ‘Login’.

What's New
Th |S p rocess |S ad Safegu ad rd . MEW! Improvements to USDA Employee Registration
It |eaVES an elect ron |C # The new registration process provides a faster method of obtaining an

ehuthentication Employee account. Click here for more information

signature of anyone who
enters the program. Self-Service Enhancements

« Improvements to Forgotten Fassword Reset and Forgotten User ID are now

available. Click here for more information

Important! Employees and Contractors;




FOL Home Page

! The first screen that
appears is the FOL Home
Page.

! Select Authorized
Personnel to continue on
with the course.

= FOL - FOL Home Page - Windows Internet Explorer provided by USDA GIPSA DA ITS NTB

6@: - |g, https: //fgiss.gipsa.usda.gov/F_FOL/Default. aspx V| % | +2 (| % |E::_:e | P
I File Edit View Favorites Tools Help Links **

v e [@FDL—FDL Home Page ]_I & - B - o= - [mhPage - G Tooks -

» By Last Name
@Licensed OAuthurized

+ FOL Home Page

+ Autherized Personnel

GIPSA | USDA.gaw

USDA Unitad Stales Deparlment of Agricullura
ﬁ Grain Inspection, Packers & Stockyards Administration

“ou are here: FOL Home Pags

EOTs | arressikiliby Statement | Brivacs Bolicy | Non-Oisrriminatinn Statement | Infarmaticn Onslite | FirstGaw | Whil

FOL Home Page

05/11/2009 Study tools availzable - from processing 2 sample to

:‘-‘.'L_ a grade. See the link listed below: "Test Preparation
I-._ ﬁ ?

—I‘;.' “"‘!-,

= —

03/03/200% Reminder - Complete and submit zll "Triennial Renevwal” information befc
certificate expires.

Link - Training Videos

Link - Form FGIS 944 dated 06-07
Link - Test Preparation Tools
LINK - GIPSA Home Page

LINK - Licensing Directive




Add a New Person

USDA Unitad Stal=s Depariment of Agricullure -
ﬁ Grain Inspection, Packers & Stockyards Administration Staglng

D Add a New Person is i About GIPSA §|-|e| | ContactUs | Logoff
Selected from the menu § %ou are here: FOL Home Page > Autherized Persennel List = Prefile 0.1.5

. Authorized Personnel Profile Page
in order to proceed to

@ Licensed D Authorized

the area where a FGIS | |[Fersonaiiio|

.
employee can obtain a asthame [
FirstName| |

license number. /FOL Home Page

» Authorized Personnel

#Add = New Person

GIPSA | USDA.gov
. FOIA | Accessibility Statement | Privacy Pelicy | Nen-Discrimination Statement | Information Quality | FirstGeov | White House




Authorized Personnel Profile Page

 Enter the Last
Name and First Name
into the fields and
select Continue.

USD Unitad Stales Depariment of fgricultura

ﬁ Grain Inspection, Packers & Stockyards Administration Staging

About GIPSA Help Contact Us Logoff

“You are here: FOL Home Page = Authorized Personnezl List > Prafile 0.1.5
Search .
Authorized Personnel Profile Page
b=y Lo e Adding a New Person
@ Licens=d D Autherized

Perzonal Info l

Browse by Subject First Name

+ FOL Home Page
-
Continus Cancel

+Authorized Perscnnel

#Add a New Person

GIPSA | USDA.gov
' FOIA | Accessibility Statement | Privacy Policy | Mon-Discrimination Statement | Information Quality | FirstGov | White House




Data Entry Fields

O Information that has USDA oo )
been entered into the 2 Grain Inspection, Packers & Stockyards Administration Stag,lng
OPA program will :
populate most of the
data-fields for a full-time
FGIS employee.

Home | About GIPSA | Help | ContactUs | Logoff

“ou are here: FOL Home Page > Autherized Persennsl List > Prafile 0.1.5

Authorized Personnel Profile Page
Adding a New Person

+ By Last Name
@Licensed O.Authurized

. Ferzonal Info |

O Information for part- License Number
time FGIS employees et ame

4 FOL Home Page First Name
must be entered by hand. || :auerzec pemomel | middie name

Fadd = New Perzon Name Suffix I:l
. Birth Year
D A Slgnature can be Organization | FGIS - Minnzzpolis Fizld Offic= %
uploaded in this screen Ruthorteed Type [ce 3
for use in the certificate Employment Type |EETSIE v |
QAS n

program. Status @A:ti-.-e Olna:ti-.-e

L When the fields are GIPSA | USDAgov
‘ FOIA | Accessibility Statement | Privacy Pelicy | Non-Discrimination Statement | Infermation Quality | FirstGow | White House
populated select Save.




Authorized Personnel Selection List
Page

USDA Unitad Stalas Depariment of Agricultura

D The Authorized ﬁ Grain Inspection, Packers & Stockyards Administration Staging

FGIS employee isnow & = ‘“ . 5 - mg ey
S EERREEy [ AR’ <! I,

aSS|gned a license Home @ AboutGIPSA : Help : ContactUs | Logoff |

n u ber' m Y¥au are here: FOL Home Page » Authorized Persannel List 0.1.5

Authorized Personnel Selection List Page

+ By Last Name
@ Licensed OAuthurized Selection Criteria

1 The name and

information for the Office Mame Number Auth. Type Status

em p|0yee 3 ppea rs |n Edit |MNFO Azdams, Test 25001 Co-Op Active - Part Time
F: ome Page [ Export To Excel ] [ Frintable List ]

the data base. + Authorized Personnel

# Add a Mew Parson

L The selection of
Edit will lead to an
area where the
individual can take a
proficiency test.

GIPSA | USDA.gov
' FOIA | Accessibility Statement | Privacy Pelicy | Nen-Discrimination Statement | Informaticn Quality | FirstGov | White House




Personal Profile Page

USD United States Deparlment of Agricultura

D A doma in Where Zaa Crain Inspection, Packers & Stockyards Administration Stagfng

i - H ’ e ;g"r_;s""‘-’."'
tests can be requested £ = “u

and taken plus an area

i About GIPSA Help | Contact Us Logoff

Where a teSt-h iStO r-y § You are here: FOL Home Page = Authorized Persennzl List > Profile
will be maintained has By Last Name

) Licensed O Authorized

Authorized Personnel Profile Page
John H. Anderson

been Created for the Personal Info || Test Request History | Exam History |

Saved Successfully.
a p pI |Ca nt. Browse by Subject License Number 23011

+»FOL Home Page Last Name Anderson
+ Authorized Perzonnel First Name Jchn
Middle Name H.

*add = New Perzon .
Name Suffix

Birth Year 1500

Organization FGIS - Minneapolis Field Offic
Job Title

Authorized Type T

Employment Type  -.. 7,
QAS

Status

GIPSA | USDA.gow
. FOIA | Accessibility Statement | Privacy Policy | Mon-Discrimination Statement | Infermation Quality | FirstGov | White House




Conclusion

This concludes Course #3 — Authorized
Personnel - Assign a New Person.

To gain a detailed instruction on the use
of additional functions within the
FOL program, review the Power Point
for the specific function.
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