To View Slide Show

1. Select View in the menu bar.

2. Select Slide Show to set the slides to full screen.

3. Use the Down Arrow on the key board to move
foreword in the Power Point.

4. Use the Up Arrow on the key board to move backward
in the Power Point.

To Exit Slide Show

1. Select Esc on the keyboard.
2. Select the “X” on the top right side of the screen to
close down the program.



EGJSONLINE
Course 4

FGIS Official License
Program

Take a Test


Presenter
Presentation Notes
This is FGISonline Course 3: FGIS Official License Program Request a Test.


Objectives

O This course will demonstrate the steps needed in order to take
a test using the FGIS Official License (FOL) program.

O It will lead you through the testing sections of the FOL program
and will identify the various tabs and toggles used within the
program.


Presenter
Presentation Notes
This course will demonstrate the steps needed in order to request a test through  FGIS Official License (FOL) program. It will lead you through the sections of the FOL program and will identify the various tabs and toggles  used within the program.  



Access to FGISonline Programs

To begin the process enter this URL into your web
browser - https://fgiss.gipsa.usda.gov.

*= This URL leads to a training site.

= No information that needs to be saved should be
entered into this site.

= All information entered into this site is subject to being
erased.

" Information on this site may be fictional.


https://fgiss.gipsa.usda.gov/

Staging Server Menu

[ Click on EGIS Official
Service Provider Licensing

(FOL) to enter the FOL
program.

O The Staging server is to
be used for practice
only.

O No data that is entered
into the FOL program
through this site will be
saved.

USDA Unitad Stales Depariment of Agriculluse -
ﬁ Grain Inspection, Packers & Stockyards Administration Staglng

; About GIPSA : Help : ContactUs | Login

You are hers

Select one of the following Choices:

Browse by Subject Inspection Data WareHouse (IDW)
+ GCBS Menu
» FGIS Menu
- Inspecticn Data
WareHouse [IDW)

Certificates {CRT)

- Certificates (CRT) Delegations/Designations and Export Registrations (DDR)

- Delegsations,
Designations and Export
Registrationzs (DDR)

Equipment Capability Testing (ECT)

- Equipment Capability Inspection, Testing, and Weighing {ITW)

Testing (ECT)
- In=pection, Testing, and T 215 Official Service Provider Licensing (FOL)
Weighing (ITW)

- FGIS Official Service Quality Assurance and Control (QAC)
Provider Licensing (FOL)

- Quality Assurance and
Control {QAC)

GIPSA | USDA.gov
' FOILA | Accessibility Statement | Privacy Policy | Non-Discrimination Statement | Information Quality | FirstGowv | White House



Presenter
Presentation Notes
A list of the FGISonline programs that are in the Staging server, will appear.  This server is different than the one used in the production environment.  It is only to be used for practice.  This site must not be used to enter working data or it will be lost.

The FOL program is identified as the second to the bottom listing.   To enter the FOL program, click on “FGIS Official Service Provider Licensing (FOL)


Consent Agreement

O Click on | Agree to
proceed.

[ Click on Cancel to exit.

USDA United States Depariment of Agricullure
ﬁ USDA eAuthentication

Home : About eAuthentication: Help : ContactUs : Find an LRA

*****************WARNING*****************

® You are accessing a U.5. Government information system, which includes (1) this computer, (2) this
computer network, (3) all computers connected to this network, and (4) all devices and storage media
attached to this networl or to a computer on thiz networle, This information system iz provided for U.5.
Government-authorized use only.

¢ Unauthorized or improper use of this system may rezult in disciplinary action, as well as civil and criminal
penalties.

® By using thiz information system, you understand and consent to the following:

0 You have no reasonable expectation of privacy regarding any communications or data transiting or
ztored on this information system. At any time, the government may for any lawful government
purpose monitor, intercept, search and seize any communication or data transiting or stored on this
information system.

[=]

Any communications or data transiting or stored on this information system may be disclosed or
used for any lawful government purpose.

[=]

Your consent is final and irrevocable. You may not rely on any statements or informal policies
purpaorting to provide you with any expectation of privacy regarding communicatiens on this system,
whether oral or written, by your supervisor or any other official, except USDA's Chief Information
Officer.

*****************WARNING*****************



Presenter
Presentation Notes
When the Consent Agreement appears, Select “I Agree”.


eAuthentication Login

USDA United States Departiment of Agricullure
@l USDA eAuthentication

eAuthentication with Level ——— Elhiwﬂl_ !‘--i!

2 ACCESS iS nEEdEd in Order Home | About eAuthentication: Help | ContactUs | Find an LRA
to enter the site. (Quicklins ¥ — |

LT eAuthentication Login

+ What is an account?

b Create an account

User ID: |

Enter your User ID and ? Upde youraccourt Forgat your User 107
Password. Password: |

I Local Registration
Authority Login Forgot your Password?

Change My Pazzword

Click on Login.

What's New
Th |S p rocess |S ad Safegu d rd . MEW! Improvements to USDA Employee Registration
It |eaVES an elect ron |C # The new registration process provides a faster method of obtaining an

ehuthentication Employee account. Click here for more information

signature of anyone who
enters the program. Self-Service Enhancements

« Improvements to Forgotten Fassword Reset and Forgotten User ID are now

available. Click here for more information

Important! Employees and Contractors;



Presenter
Presentation Notes
Before being allowed into the program, a user will need to be e-authenticated with level 2 access.  This process is a save-guard and will leave an  electronic signature of anyone who enters the program. 

Enter your ID and Password and select “LogIn”


FOL Home Page

USDA United Stales Depariment of Agricultura

D The fl rst screen that ﬂ Grain Inspection, Packers & Stockyards Administration Stagfng

appears when you enter
the FOL program is the

| About GIPSA | Help : ContactUs | Logoff

FOL Home Page' “You are here: FOL Home Page 0.
.

e FOL Home Page
» By Last Name

@ Licensed O.Authurized

05/11/2008 Study tocls available - from processing 2 sample to determining

H H l:l - = grade. See the link listed below: "Test Preparation Tocls".

! Licensed Personnel is = ﬁ
'--..gf

P
_

selected to move to the
a rea Where a test Ca n be ;::::"::Z::z:ne' 03/03/2009 S:.—I;?Fii:::er ;xt“_',:u:iv:;u:lete and submit zll "Triennizl Renewz!" information before your

r‘eq u ested . »E-mail Distribution Lists || L

Link - Form FGIS 944 dated 06-07
Link - Test Preparation Tools
LINK - GIFSA Home FPage

LIMNK - Licensing Directive

GIESA | USDA.gov
' FOIA | Accessibility Statement | Privacy Policy | Non-Discrimination Statement | Information Quality | FirstGov | White House



Presenter
Presentation Notes
The user is now at the FOL Home Page.  The FOL home page allows you to do three things.
Travel to another area within the FOL program by clicking on a selection in the menu on the left portion of the screen.
View recent news items. This is  an area where any new information or warnings on the FOL program will be posted.
Select a link to other areas on the web.  These links are helpful tools and will take you outside of the FOL program.

The menu on the left side of the screen will appear on every page within FOL.  It will take you back to the Home page, take you to the licensed Personnel page and it will take you to the E-mail Distribution List.

The “Licensed Personnel” menu is the main selection that will be used in FOL.  By selecting this, you will be taken to a page that contains a list of the licensed personnel within your agency.  From the  Licensed Personnel Page you will be able to access other areas of the program.

The “E-mail Distribution List” menu selection will take you to a page where you can update your e-mail address. This e-mail is used by the program to send a monthly license renewal list to each agency. This mailing will contain  a list of individuals whose license will expire within 90 days. Agencies will be responsible for renewing the licenses for individuals within their agency.  

The e-mail distribution list must contain at least one e-mail address but more may be entered.  It will be the agencies responsibility to keep this list updated.  If the renewal list is not received and the licenses not renewed, the licenses will be automatically canceled on the license expiration date.  Field Offices will no longer be responsible for renewing licenses.

To view the list of licensed personnel, we will now select “Licensed Personnel” on the menu.





Test Scenario

A new employee, John Adams, is scheduled to take an initial
test for a license within the USGSA Sampler Type set of
licenses.

d The license-request is for a mechanical sampler device.

(d All tests have been requested and have been downloaded.
(See Course #3).

1 The first step is to locate John Adams’ name in the personnel
list.



S
Licensed Personnel Selection List

O There are a number of

SearCh tOOIS available " USDA United Statas Depariment of Agricultusa -
i Grain Inspection, Packers & Stockyards Administration S tag”‘]g

» Search by Last Name
- located in menu
- license status must be
Active or Suspended.

» Selection Criteria

Home : About GIPSA : Help : ContactUs ; Logoff

ou arz here: FOL Heme Page = Licensed Parsonnsl 0.1.5

[search W

Licensed Personnel Selection List Page
+ By Last Name

- I @ Licensed OAuthorizE-d Selection Criteriz
used for any license S

Status- USGSA USGEA AMA AMA

Office | Agency | Number Mame e Statue T Status

> Scan LISt Of Names Edit| MNFO | MN 23003 |Aadams, Darryl Samp Active

+ FOL Home Page

I' b o Edit | MNFO [ MN 25006 |Abernathy, Gail Tech Active
- ICenSe Status m USt e plm== besras Edit| MMFO | MN 25038 Abram, Maorriz LI Active

H +Add a New Person : —_ = Ane ki
ACtlve Or S uspe nded . - Edit| MHFD [ Mn 25007 |Adams, Ansel Samp Artive
# Reneval List Edit| MNFO | MN 25008 |Adams, Tristen Samp Active

- |I’]S€I’t the number Of » E-mail Distribution Lists Edit | MHFO | M 25036 |Adaperson,

Pleazewark

records |nto the ROWS Edit| MHFO | MN 25014 |Anderson, Addatest |LI Active

. . . Edit | MNFO [ MN 23019 |Anson, LI Suspended
field to view all entries. _ Addanevperson
Edit | MNFO | MN 25000 [Avery, Tom LI Suspended
Edit | MNFO [ MN 23033 |Brandon, Mary Samp Active

D \]Ohn Adams does not 17 records in2Pagez.Rcws: ‘pangl’
hold an aCtive Iicense SO P — [ Export To Excel ] [ Erintable List ]
Selection Criteria must be

‘ FOIA | Accessibility Statement | Privacy Pelicy | Non-Discrimination Statement | Infermation Quality | FirstGev | White House


Presenter
Presentation Notes
This brings us to the Licensed Personnel Selection List Page. This page identifies  all of the names of individuals that have a license number within an agency. It also introduces a few new options. 
On the menu bar, the options , “Add a new Person and “Renewal List” appear.
Edit  appears in a column to the left of each license holders and a  
search function toggle appears. 
There is also the ability to pull off a list  an excel spread sheet or to be printed off.

The “Add a new Person”  menu selection leads the user to a page where a they can request a license number.  This consists of filling out a minimal amount of information plus filling out a “Conflict of Interest” form and then submitting it.  

When  “Renewal List” on the menu is selected, it will use the list of licensed personnel and modify it so that the expiration date is identified and  it will  sorts the list by the most recent expiration date.

This page is where a search for licensed personnel will be conducted.  There a few methods to search for a licensed person.  
The “Search Criteria” selection button at the top of the screen allows a user to search for a  specific license by the use of a drill-down menu.  To access this, the “Search Criteria” button is selected. 
The headings for each row can also be used to sort each column by clicking on the heading.
To search through all of he licensed personnel in one view-screen, the user would enter the number of records identified at the bottom of the screen into the box that is identified as “Rows” and select either “Go” or enter.  This will bring up all of the listings.   


To enter the domain of the licensed individual, the user will select he “Edit” button to the left of each person’s name. This will lead the user to an area where most license activities are conducted and the license history is recorded for a licensed individual.  

We will select “Edit” button next to Steve Adams’ name.


Search Criteria Page

Q In Search Criteria the Zmmm Grain Inspection, Packers & Stockyards Administration Staging

default Status setting is set to . v
Active and Suspended. This “_ -

Home | About GIPSA | Help | ContactUs ! 'Logoﬁ

mea ns that Only a Iicense WhiCh m “ou are here: FOL Home Page = Licensed Personnel 0.1.5

Licensed Personnel Selection List Page

is active or suspended will 8y Last Hame

®Licensed OAuthurized Selection Criteria

appear in the licensed License Number
Last Name

personnel database. oo o

I

» FOL Home Page

T |, e ’
O The Status setting must be s e commodity ::.:: vl )
changed to All and then Update |[:sm=tesmemenies | o evpune (2 =
List must be selected. .
License Act 2l L'

License Type

Al v|

L This will allow all of the Showonlvaor® O

. . [ Update List ] [ Fesest Criteria ]
licenses that have been issued |
for the agency to appear in the office Agency | umber Name Usesa | usesa | ana | A
I- d I d b Edit [ MNFO | MN 23003 |Azdams, Darryl Samp Active
ICenSE pe rsonne ata ase' Edit| MNFO [ MN 23006 |Abernzthy, Gail Tech Active
Edit| MNFD | MN 25038 |Abram, Morris L1 Active
Edit | MNFO | MN 25007 |Adzms, Anzel Samp Active
. . . . . Edit | MNFO | MM 25008 Adams, Tristen Samp Active
_Selection Criteria is clicked to
Edit | MNFO [ ran 25014 Anderson, Addatest L1 Active

hide the Selection Criteria
screen.



Search Criteria Page

Q All licensed personnel now
appear in the database. This

includes everyone who has ever

been licensed in the agency.

O John Adams’ name is
highlighted.

Q John Adams has been
assigned a license number but
does not hold a license for a
function, device or grain. His
license will not become
activated until he takes and
passes his first license test.

O To proceed, select Edit
located to the left of John
Adams’ name.

Otfice [ Agency [Number Mame TiEs Status Fops Statue
Browse by Subject - —
Edit| MNFO | MN 23035 Aaadams,
BEEl FEATE PR Warehousewoman
+ Licensed Personnel Edit | MMFO | MN 235028 |Azdam, Finzltestihope
e — Edit [ MHFO | Mn 25022 |Aadams,
Adzwarehouseman
* Reneval List Edit | MHFO | MR 25040 [Aadams, Cancelaperson Samp Cancelled
b St Eissilnzm Liss Edit| MHFD [N 25003 |Aadzms, Darryl Samp  |Active
Edit | MMFO | MN 25026 fAadams,
Finzladzpersoncos
Edit | MMFO [ MN 235025 |Azdams, Finzlihops
Edit | MNFO [ MHN 23021 |Aadams, Finaltest
Edit | MNFO [ MN 23022 |Aadams. Finaltesttwo
Edit| MNFO | MN 25041 Aadams, TestCanceldate
Edit | MMFO | MN 25002 |Azdams, Testtwosf
Edit | MNFO [ MHN 23018 |Aadams, Warshouseman
Edit | MNFO [ MN 25018 |Aadams,
Warehousemanthretest
Edit | MMFO | MN 2501 Azdams,
Warehousemantwe
Edit | MMFO | MN 23034 fAadams,
Warehousenamsampler
Edit | MNFO | MN 2304z | AAdams,
Warehousmantest
Edit | MMFO | MN 23043 |Azdams, Wheatteset
Edit | MNFO [ MHN 23005 |Aadams, WorkPlease LI Cancelled
Edit | MNFO [ MN 23006 |Abernzthy, Gail Tech Active
Edit | MMFO | MN 25038 Abram, Morris LI Active
Edit | MNFO | MN 25007 [Adzms. Ansel Samp Active
Edit | MNFO [ MHN 25047 | Adams. John
Edit [ MNFO [MN 23031 |Adams, Plessework
Edit| MNFO | MN 23008 Adams, Tristen Samp Active
Edit | MMFO [ MN 23036 |Adzperson, Plezsewerk
Edit | MNFO [ MHN 25014 |Anderson, Addatest LI Active
Edit | MHFO | MN 23015 [Anson, Addsnewperson LI Suspended
Edit| MNFO | MN 25000 Avery, Tom LI Suspended
Edit | MMFO | MN 2503% |Brandon, Mary Samp Active
Edit | MNFO [ MHN 25001 (Broc, Linda Samp Active
Edit | MNFO [ MN 23015 |Hunter, S=mp Active Tech Active




Licensed Personnel License Info Tab

0 When Edit is selected,
the user enters a domain
which holds all license
information pertaining to
the selected individual.

U Each tab leads to a
different area pertaining to
the individual’s license
activities.

L The License History tab
IS selected in order to
access the license tests
which have been
downloaded.

United Stat=s Depariment af Agricuitura
USD, : ; o
Za Grain Inspection, Packers & Stockyards Administration

Stagmg

TET T . JREE ’ T i |
“ Ao

Home About GIPSA : Contact Us

Help Logoft

Search “You are here: FOL Home Page = Licensed Persenne | = License Info 0.1.5
Licensed Personnel License Info

+By Last Nama John Q. Adams

@Licensed OAuthurized

Perzonal Info || License Info | License History | Exam History | Letter History || Conflict of Interest

[ FGIS License Infarmazticn ] [ Generats License Certificats ] [ License Distails History ]

Browse by Subject
+ FOL Home Page AQAS Ma
. Licensed Personnel FGIS Contractor Me

. Warehouseman Sampler Mo

+2dd a MNew Perscn

* Renewal List
+ E-mail Distributicn Lists

License Actions
[ Suspend ] [ Fequest ]

GIPSA | USDA.ge
‘ FOIA | Acces |I:|I|t Statement | Privacy Pelicy | Non-Discrimination Statement | Infoermation Quality | FirstGov | White House




License History Tab

U Every test that is
requested is downloaded to
the License History tab.

L Most recent requests will
always be located in the top
row of the license tests.

[ Tests do not need to be
completed as soon as they
are downloaded. The Valid
Until column identifies the
date that the tests will
become inactive.

U To view the group of tests,

select View in the Exams
and Schedules column.

USD‘A United States Dapariment of Agricuitura
a Grain Inspection, Packers & Stockyards Administration Staglng

Home About GIPSA | Help | ContactUs : Logoff

here: FOL Hame Pags > Licens=d Personnel = Licenss Requast Histary 0.1.5

Licensed Personnel License Request History
b3y (e linas John Q. Adams
@Licensed DAuthurized
FPerzonal Info | License Info | License History | Exam History || Letter History | Conflict of Interest
Browse by Subject Exams and Scorecard| YCEMS®  |potails| Date Requested valid Until
- Schedules Type
» FOL Home Bage [view] [View] Szmpler DT DT [1/3/2010 1:34:48 [4/13/2010 1:34:48
+ Licensed Personnel AM AM
*Add a New Person
*Renewal List
+ E-mail Distripution Lists
GIPSA | LISD
‘ FOIA | A I: It Statement | Privacy Policy | Mon-Discriminaticn Statement | Information Quality | FirstGeov | White House




License Application Exams

O The tests which were
previously requested are
available. % Eﬁ&fﬁ'iﬁl??&?éﬁ“’ﬁ‘é?é;?sa Stockyards Administration Stagmg
U Tests that are requested |

at the same time are
grouped together.

. Wou are here: FOL Home Page » Licensed Personnel > License Request History > Exams 0.1.5
D ertten teStS are LT Lh:ense Applicatiun Exams
» By Last Hame John Q. Adams

Home | AboutGIPSA | Help | ContactUs : Logoff |

located on the top. Oucantas O nutharizs

O Practical tests are —_Wettentxem | ___Proctor _{passed|Waived Status DatejAction
located on the bottom. D e [

O Interpretive tests need > Uicansed Personnel _ProcliclMamlEaam | Procior _[Passed[Welved[status Date Actio

to be approved and can P s

f Ranavwal List

only be opened by a FGIS  |[remsemisences | .

proctor.
O Non-interpretive tests
are downloaded
immediately and can be L
taken immediately. | S 0D stamen s o o acimioson Stemat | cmaton Gt P | i e
0 The next step is to

select a proctor.




License Application Exams - continued

O All individuals within the
agency WhO are Iicensed fOI‘ % (L'Emrh;::sléib:sﬁgagtrrg;m;‘;gubg:s & Stockyards Administration Staging
the specific license are ;

made available as a proctor.

Home | About GIPSA : Help : ContactUs : Logoff

m “ou ars herz: FOL Home Page > Licensed Persannel » Licens= Request History > Exams 0.1.5

0 tnere s nopersanin |
’Eg)":“ tEms e John Q. Adams

the agency licen for th
. ge Cy Ce Sed . O t e l:l Written Exam Proctor Passed | Waived | Status Date | Action
partlcular ||Cense’ a IISt Of Ack & Regulations - Sampler/Tech Dlease select.. |W

Plzzs= s=l=ct..,

. Sampling Genera | - USGSA
FG I S procto rS WI II appear Mechznizal Sampler

. =c e
+ FOL Home Page Abernathy, Gail

aS a Selectlon . Licensed Personnel Practical Manual Exam i:::z#:zin Passed | Waived | Status Date | Action
- Sampler/Tech - Odor . :

#Add a New Person

Mechanical Sampler - Bractical

[0 ][]

*Renewal List

+ E-mail Distribution Lists

Q Proctors from other e o Seormcare i
agencies can be made
available through the FGIS
Proctor List if requested.

D A proctor IS nOW ‘ E(I3FI>-51;| Liiz;t?”c:t? Statement | Privacy Policy | Non-Discrimination Statement | Information Quality | FirstGov | White House
selected.




License Application Exams - continued

USDA United States Depariment of Agricullure -
ﬁ Grain Inspection, Packers & Stockyards Administration Staglng

QO The selection of a TN (e acmiewe |

proctor activates a cell T fome | AbowGIPSA | Hop | GontactUs | Logofl
Iocated in the ACtion m “You are here: FOL Home Fage > Licensed Fersonnel = Licens= Request Histery > Exams 0.1.5

License Application Exams
column.

@ Licensad O Autherizad

Status
Date

dThis cell contains a orones by Subect | padors. Corel —_—
owse by ] Sampling General - USGSA Please select... |™

pUII'down menu. #FOL Homs Seas Mechzniczl Sampler W

X Please select...
» Licensed Perzonnel

Written Exam Proctor Passed|Waived Action

Practical Manual Exam Proctor Passed | Waived | Status Date | Action
Sampler/Tech - Odor

#Add a New Person

Plezses select.,, ¥

D The pu”—down menu R Mechanical Sampler - Practical Please select... |W

+ E-mail Distribution Lists

under the Action column e
IS now selected.

GIPSA | USDA.gov
' FOILA | Accessibility Statement | Privacy Pelicy | Nen-Discrimination Statement | Infoermation Quality | FirstGov | White House




License Application Exams - continued

D The pU”-dOWﬂ menu USDA gibﬂqﬁle;haal:leparl{?entull.:ﬂ;gricu&um & Stockvards Administrati Stagfng
. ‘3”' ramn iNnspecuon, Fackers ockyards ministratuon
can contain a number of _

different selections. pbene o R T e

L In this case, the " Home | AbowlGIPSA | Holp | ContaciUs | Logoff
selection is Take Exam. [soarch ke
O If the applicant failed b o o

@ Licensed O Autharized

here: FOL Homs Page = Licens=d Personnzl = Licens= Request Histary > Exams 0.1.5

License Application Exams
John Q. Adams

th IS teSt’ the d rop-down Written Exam Proctor Passed|Waived| °>iatus Action

Date

Act B Regulztions - Aazdams, Caral |% Plzasez select., | ¥
menu WOUId read Browse by sl.lb]ﬂ[:t Sampler/Tech " -

Sampling General - USGE54

W .
R k + FOL Home Page Please select Tzks Swam
e a e- Mechanical Sampler

. Plzase select., ¥
+ Licensed FPersonnel

O The program allows ¢ 2dd = Hew Percon Practical Manual Exam Proctor Passed | Waived | Status Date | Action

Sampler/Tech - Odor Clezse select.,,

# Renewal List

the user three tries at . el Ditribution Liste | |22 Sameler - Practical | lasse select.. v
passing a test. After N

this, the test will need to
be reapplied for.

0 Take Exam is
selected.

GIPSA | USDA.gov
. FOIA | Accessibility Statement | Privacy Policy | Men-Discrimination Statement | Infermation Quality | FirstGow | White House




Written Exam

O The written test appears.

O This screen gives a view
of the top half of the
written Act and Regulations
test.

O All tests are multiple
choice. The user selects
the correct answer.

d Test answers can be
changed until Submit is
selected.

O When the applicant is
satisfied with the answers,
Submit is selected.

-
/- FOL - License Applicat

USDA Unilad Sta
ﬁ Grain |

+ By Last Name

&) Licenz=d O aud

Browse by Subjet

+FOL Home Page
+ Licenzed Fersonnel
#Add a New Perso

*Renewal List

+ E-mzil Distribution

GIBSA | USDA.go

Z.

&

FOL - Administer Written Exam -- Webpage Dialog
Administer Written Exam

Act & Regulations - Sampler/Tech

This exam is required enly for the initizl inspectien license, This examinatien consists of 10 questions on the

USESA or AMA and Regulztions, This is 2n open beok examinaticn that must be completed within one continucus

hour of the same day, The zpplicant must scere 2 minimum of 80 percent to pass,

1. When sampling grzin in lots, any grzin in excess of the quantity needed for the requestad inspectien service shall

=

O;Donated to = charitable organization

) Donzted to the loczl farmers for 2nimzl feed.

OReturned to the lot from which the excess grain was obtained or to the order of the ocwner of the
lot.

O\"‘.‘eighed and deducted from net weight of the lot.
A&n official sample must be pretected from

OManipuIation
O substitution
O Improper or careless handling

O Al of the above

. If you are offerad 2 bribe, or belizve that 2 bribe was offerad to, or acceptad by, another employes, you should
natify
O The lecal FBI office.
OThe local police department.

OThe Department of Agriculture's Office of Inspector General, by calling collect the telephone
number listed on the Form FGIS-110, which you carry while on duty.

OThe Department of Agriculture’s Office of the Assistant Secretary of Agriculture.

what shall officizl persennel repart when learning sbeut vislations of any provisien of the &ct, the regulzations, or
the instructions?
OOnl',' the nature of the viclation.

OAII infarmation which shows or tends to show a viclation of any provision of the Act, regulations
or the instructions.




O After Submit is selected,
the test questions
disappear and a score
sheet appears.

O Test questions and
answers cannot be
reviewed after Submit is
selected.

O This score sheet
identifies a Pass or Falil
plus a numerical score.
The test has been passed
with a 100% score.

d To return to the License
Application Exams screen,
Return is selected.

Test Score

= FOL - License Applicat 2 FOL - Administer Written Exam -- Webpage Dialog

X

@5, - [&] ntips:rfais Administer Written Exam

— 1100% - Passed
- Act & Regulations - Sampler/Tech

This exam is required enly for the initial inspection license

hour ef the same day. The applicant must scere 2

USDA unit=d sta

Zzamm Grain !

Browse by Subjec

+ FOL Home Page
+ Licenzad Perzonnel
* Add a New Perso

¥ Renewal List

+ E-mail Distribution

GIPSA | USDA.ao

& & P X . This examinztion consists of 10 questions on
QFOL -License Al USGSA or AMA and Regulations. This is an open book examination that must be completed within ans co
—_— minimum of 80 percent to pass.

the
ntinucus

- [B]x]

<]
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License Application Exams

L The status of the Act &
Regulations - Sampler/Tech
test has been added to the
chart. Yes has been
recorded in the “Passed”
column.

O The date that the test
was passed has also been
recorded.

L To proceed we will select
the test, Sampler/Tech. —
Odor.

‘ FOIA | Acc

USIDA  unitsd States Depariment af Agriculture
s Grain Inspection, Packers & Stockyards Administration

Staging

-Logoﬁ

About GIPSA | Help | ContactUs :
m “ou are here: FOL Home Page » Licensed Personns | = Licens= Request Histery > Exams 0.1.5
License Application Exams
b By == em= John Q. Adams
@Licensed OAuthurized
Written Exam Proctor Passed|Waived| Status Date Action
Act B Regulations - Yes i1/3/2010 | Please select.., vl
Sampler/Tech 12:02:02 PM
Browse by Sub]ar_:t Sampling Genera | - USGSA || please select... %
» FOL Home Page Mechanical Sampler Flezse select.,, ¥
+ Li dpP | - = -
b I=S=Es R Practical Manual Exam Proctor Passed | Waived | Status Date | Action
+Add a New Parson Sampler/Tech - Oder Please select.. ¥
* Renewal List Mechanical Sampler - Practical Clease selack.. W
» E-mail Distribution Lists
Go to Scorecard.
GIPSA | LISD
I:: It Statement | Privacy Policy | Men-Discrimination Statement | Information Quality | FirstSov | White House




Practical Test

(= FOL - License Applical 23 FOL - Administer Manual Exam - Webpage Dialog - [afx]

O The Sampler/Tech. —

Odor test contains a OO - [E e E— T T — VT
template that must be filled *‘ &[W Sampleﬂmrd e
in. 7USDA 1 | [seur @ ves O o

Q All practical tests are

corrected or observed by a s ®ve O
proctor and the results is

entered manually into a [ Search T oo
template. " @uicamad O

0 The template consists of a T Tex ® v O
comments section which

must be filled in and a e ——————————————————————— o oo
pass/fail score which must il

be selected.

O This test has been

completed so Submit is

selected to allow the user to

return to the License —

Application Exams screen. == o



License Application Exams

O The chart now
Indicates that all of the test
have been taken.

L The Mechanical
Sampler — Practical test
has been taken but a
passing score was not
obtained.

U This test can be
retaken. The drop-down
menu in the Action
column identifies that one
attempt has been made
and it allows the applicant
to take the exam again.

L Take Exam is selected.
The test is then passed.

USDA Unitad Statas Depariment of fgricultura

ﬁ Grain Inspection, Packers & Stockyards Administration

Staging

+Licensed Perzonnel

#Add a New Person

*Renewal List

+ E-mail Distribution Lists

[Search WM

Braowse by Subject

+ FOL Home Page

Home

{ About GIPSA

i Help

ou zre hers: FOL Home Fage = Licensed Persennel = License Request History » Exams

License Application Exams
John Q. Adams

=K
=i

: Contact Us

-Logoﬂ

0.1.5

GIPSA | USDA.gov

' FOIA | Ac

cessibility Statement | Privacy

Written Exam Proctor Passed|Waived| Status Date Action
Act B Regulations - Y= 1/3/2010 | Plzase select., Vl
Sampler/Tech 12:02:02 PM
szmpling Generz | - USGSA 're 1/3/2010 [ Please select... [¥]
12:08:08 PM
Mechznical Sampler AC 1/3/2010 | Please select... vl
12:05:55 PM
PractlltE::Lrl:anual Proctor Passed|Waived| Status Date Action
Sampler/Tech - Oder e 1/3/2010 12:20:14 | Please select.., vl
EM
Mechanical Sampler - Ne L/3/2010 12121144 || plezse select.., | v
Practics| BM S
Artempt 1
Tzke Ex
Go to Scorecard. ERE=REm
Policy | Non-Discrimination Statement | Information Quality | FirskGov | White House




License Application Exams

O All tests required for an

initial Sampler Type license for

a mechanical sampler device USDA omossucsoopment ot rarmot ]
have been Completed and Za Grain Inspection, Packers & Stockyards Administration Stagmg
passed. b e |
L The license request is sent = T A airea

i Help : ContactUs : Logoff

to the Ad m I n |Strat0 r- m You are hers: FOL Heme Page » Licenszed Personnel > License Request History > Exams 0.1.5

Q An initial license plus a

@ Licensad O Autherizad

Change In a Ilcense Type mUSt I:| Written Exam Proctor Passed|Waived| Status Date Action

be approved by the e e 32020 | Passeselecte Y]

Administrator. B - s ::::::ﬁf::
O For additional non- i —
Interpretive licenses the FOL A | R = a0t 122001 s . B
program will automatically issue e i
a license and add the license Go to Scorscard.

code to the applicant’s profile
when all required tests have
been passed. S

D Return iS Selected ‘ FOIA | Accessibility Statement | Privacy Pelicy | Non-Discrimination Statement | Infermation Quality | FirstGev | White House
.

+ Licensed Personnel

+Add a New Person Proctor Passed(Waived| Status Date Action




O When all tests are
passed for an Initial
License or a License
Type change, a request
for approval is sent by
the program to the
Administrator. The
approval has not yet
processed.

O For subsequent, non-
interpretive licenses
under the same license
Type, the program is set
to automatically and
immediately award a
new license gained.

License Info Tab

+ By Last Name
@Licensed OAuthurized

I

Browse by Subject

+ FOL Home Page
+ Licensed Personnel
+Add a New Person

#Renewal List

+ E=-mail Distribution Lists

GIPSA | USDA.gov

You are
Search

USDA United Stales Depariment of Agricultura
ﬁ Grain Inspection, Packers & Stockyards Administration

Home :

About GIPSA | Help : ContactUs | Logoff

here: FOL Heme Page » Licensed Perscnne | = License Info
Licensed Personnel License Info
John Q. Adams

Personal Info | License Info || License History | Exam History || Letter History | Coenflict of Interest |

Thiz licenzz has 2 licenzs typs changs thatiz zwsiting zpproval,

This licensz has 2 licenss changs that is awziting zppreval.

[ FGIS Licenss Infermaticn ] [ Generate License Certificate ] [ Licenses Details History ]

AQAS Mo
FGIS Contractor No
Warehouseman Sampler Mo

License Actions

[ Suspend ][ Request ]

' FOIA | Accessibility Statement | Privacy Policy | Meon

-Discrimination Statement | Information Quazlity | FirstGov | White House




License Application Exams

d The license has

been approved. The % ggﬁlﬁ;ﬁsgﬁ:m;ﬂﬁgs & Stockyards Administration Staging
program automatically

issues the license and  [ieme o ISR B e P ey e

fl”S N the prOflle Home : About GIPSA | Help | ContactUs : 'Lognff
m “ou are here: FOL Homs Page = Licenssd Persennel » License Info 0.1.5

. icensed el Li fi
QO Alicense number  |[a e

@ Licensed DAuthurized

haS been recorded . l:l Fersanal Info || License Info | License History | Exam History || Letter History || Conflict of Interest
P

d A Date Issued and » FOL Home Page AQAS Ne

[ FEIS Licensz Infarmation ] [ Generate License Certificats ] [ License Datails History ]

- - - Lj FGIS Contractor Mo
EXplratlon Date haS rLffE‘”SEd Fermenn Warehouseman Sampler Ne
# 2dd 2 New Person
been recorded. * Reneval Lis
» E-mazil Distributicn Lists USGSA License No. 25047 Date Issued 1/2/2010
Type Sampler Last Renewed Date
Status ACTIVE Expiration Date 1/21/2012

O DT is recorded under
the Sampler Type.

Sampling oT
Devices/Functions

License Actions

O To create a License | o) (o)
Certificate Generate
License Certificate is
selected.




License Certificate

L A pop-up screen that
contains the license certificate
appears.

L Agency personnel will be
responsible for creating the
license certificates.

L There is no limit on the
number of certificates created.

L There are no parameters
on the type of paper used.

O The Field Office will still
supply the agencies with Bribe
Cards which are issued to new
licensed employees.

O To continue, Licensed
Personnel is now selected.

(IS DL EERRRE /7 hitps://fgist.gipsa.usda.gov/F_FOL/LicenseCertificatePDF.aspxlicenseNo-2504... [ |[B](X]

E RS : o e NI Y.L

UNITED STATES DEPARTMENT OF AGRICULTURE

GRAIN INSPEENANMALE GMLY « NOETEER QRTEIAWISETRATION
FEDERAL GRAIN INSPECTION SERVICE

+ By Last Name
@Licensed OAuthuriz

]

Browse by Subject

» FOL Home Page

LICENSE NO.- 2i0+7 ISSUED ON: 1132010
RENEWED ON:

TERMINATES: 1312012

Thrs certifies that John Q. Adams 15 licensed a5 3 Sampler under the Umted States Gram
Standards Act (7T US.C. 71 gt seq ).

Issued by-  Susan H. Fall Signed:
License Program Managas —

+ Authorized Personnel

+ Licensed Personnel

*Add & New Person Lecation:  Field Operations and Support Staff

. FORN PGS 327 (10-57)
4 Renawal List

» Action Reguests

+ Reports

+ E-mizil Distribution Lists
+ Exam Management

» Administration

[ uspeng || Regquest | Cancel Edit |




Licensed Personnel Selection List

USD‘A United Statas Depariment of Agricultura -
Zaa Grain Inspection, Packers & Stockyards Administration Stag:ng

O John Adamsisnow @& i - -
listed in the personnel “H 3

database With a “ou are here: FOL Heme Page = Licensed Personnzl 0.1.5
defaU|t Set'“ng Of o et Heme Licensed Personnel Selection List Page

@Licensed OAuthurizgd Selection Criteriz

Active or Suspended. I

Home | About GIPSA | Help : ContactUs : Logoff

Office | Agency | Number Name USGSA USGSA AMA AMA
Type Status Type Status
. Browse by Subject .
D HIS USGSA Sta’tus Edit | MNFO | mn 25002 |asdams, Darryl Samp Active
+ FOL Home Page
Edit| MNFO | 1N 25006 |Abernathy. Gail Tech Active
H H Y o H + Licenzed Personnel -
|S |dent|f|ed aS Act|ve Edit| MNFO | 1N 35038 |Abram, Marris LI Active
. .
#Add = New Parzen Edit | MNFO | mn 25007 |adams, Ansel Samp Active
#Reneval List Edit| MNFO | M1 25047 |Adams, John Samp Active
» E-mail Distribution Lists Edit | MNFO | mn 25008 |Adams, Tristen Samp Active
Edit| MNFO | MN 25036 |Adapers, Mark
Edit| MNFO | MN 25014 |Anderson, Adda LI Active
Edit | MHFD | MM 2301% |[Anson, LI Suspended
Addanewperson
Edit | MHFC | MM 25000 |Awvery, Tom LI Suspended

18 records in 2 Pages. Rows: 4 Page: »

[ Export To Excel ] [ Erintable List ]

GIPSA | USDA.gov
. FOIA | Accessibility Statement | Privacy Policy | Men-Discrimination Statement | Infermation Quality | FirstGow | White House




Conclusion

d This concludes Course #4 - FGIS
Official License Program — Take a Test.

J To gain a detailed instruction on the
use of additional functions within the
FOL program, review the Power Point
for the specific function.



Course Contact

Susan H. Fall

Field Operations and Support Staff (FOSS)
952-240-8950

Susan.h.fall@usda.gov
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